EMAC Department Faculty Reservation Form

FOR PICKUP ONLY

If this request was made less than 6 days before the delivery/setup time, then we cannot guarantee the request. This is because the equipment is reserved in the same system that the students use, and they can reserve six days ahead of time. Of course, we will let you know what may not be available.

1. First name: ______________________  Last Name: ______________________

2. Phone Number: (______)-_______-_______

3. Email: ________________________@mica.edu

4. Building: ________________________

5. Room Number: _________ (Bunting Labs are: 320, 330, & 340)

6. Date:  ____/____/2007
      Start Time: ____:____     End Time:   ____:____

7. Recurring Dates (mm/dd): ___/___  ___/___  ___/___  ___/___

8. Equipment Needed (Write Quantity):


- Olympus Digital Still Cameras (USB included): ____/18


- Mini DV Cameras (Firewire included): ____/16


- Wacom Tablets & Pens: ____/13


- Web Cameras: ____/5


- USB Microphones: ____/15


- Sony ECM-MS907 Microphones: ____/10


- iVoice Microphones: ____/16


- Headphones (3.5mm): ____/12

9. Signature: _________________________________

   Today’s Date: ____/____/2007




